
Extera Public Schools Mission and Vision
The mission of Extera Public School is to prepare students for 21st century life and careers. Grounded in a program built
upon excellence, equity and engagement, Extera will grow students into trailblazers who are lifelong learners and
conscientious change agents for their communities and beyond. With a focus on the natural world and the
interconnectedness of all living things, children attending Extera Public Schools engage in learning that provides real
world relevance and nurtures self-empowerment in order to develop students from local to global citizens.
Extera Public Schools personalize the instructional program to meet the needs of every child with a small school
environment focused on the unique academic and social needs of each student. The school calendar offers 183 days of
instruction, which exceeds state requirements and provides increased access to the school’s core instructional program.

GENERAL SUMMARY:
The Extera General Education Teacher is responsible for providing a high quality, personalized education program for
students. This position will serve as a full time teacher on a 10 month calendar. This person must be collaborative,
organized, and have a commitment to equity and inclusion.  This person is a critical member of the school community as
they directly impact the experience of students on a daily basis.

ESSENTIAL DUTIES & RESPONSIBILITIES:
Instruction

● Design instruction around state standards that is rigorous and is correlated to school-wide and
teacher-created learning outcomes

● Create lessons that are culturally responsive to the students in the classroom and account for  the
neuro-diversity of learners that create the conditions for each student to grow
● Use a backwards-planning model to develop long-term, unit, and daily lesson plans
● Submit lesson plans to the Principal and instructional leaders and collaborate with colleagues to
revise, edit, and improve lesson plans
● Accommodate, differentiate, or modify curriculum to meet student needs
● Collaborate with arts teachers to integrate art concepts and movement into the classroom
● Research and use a variety of methods to engage students in the classroom
● Develop assessments that measure student progress; continuously use formative and
summative assessment data to refine curriculum and instructional practices
● Assume responsibility for the progress of all students, including developing and implementing

intervention plans for students who do not meet instructional goals
● Develop daily plans for instructional aides and/or volunteers providing intervention or

enrichment to small groups
● Demonstrate resourcefulness (e.g., anticipate and order equipment, schedule guest speakers,

design field trips, develop partnerships in the community, research and write grants, attend
conferences to improve instruction, etc.)

● Provide students and their families with regular and timely information on classroom activities
and student progress; find ways to involve parents/guardians in their child’s education
● Collaborate with Principal, Assistant Principal, and grade-level/department-level teams to  develop
curriculum and create strategic plans
● Track critical student information; maintain and submit accurate student records, including  grades,



attendance, and present levels of performance in accordance with EPS procedures
● Demonstrate knowledge of, and support for, the Extera Public Schools mission, vision,  standards,
policies and procedures, operating instructions, confidentiality standards, and ethical  code of
behavior.

School Culture
● Model and support a community of care both inside and outside of the classroom for all EPS

stakeholders, including students, families, and staff
● Support student growth through emphasizing an asset-based and collaborative approach to

character development
● Organize classroom systems and procedures and manage student behavior to ensure all

students are fully engaged
● Enforce and model school-wide behavioral expectations
● Support and reinforce school procedures (e.g., monitoring student transitions and dismissal)
● Develop engagement and motivation strategies to help bolster good attendance amongst
students
● Participate actively in school culture/leadership (e.g.  ELAC, Read Across  America Day,

after-school club leadership, etc.)
● Collaborate with dance teachers to integrate movement into the classroom
● Design and deliver presentations to engage families in their child’s education (e.g., Back to
School Night, Classroom Meetings, etc.)

Miscellaneous
● Other duties as assigned by the Principal and/or school leaders that relate to instructional

excellence at Extera Public Schools

QUALIFICATIONS:
Required knowledge, skills & abilities:

● Knowledge of child cognitive development and different learning styles
● Ability and willingness to implement Extera guidelines and best practices
● Ability and willingness to reflect and improve
● Strong written and verbal communication skills; ability to collaborate with colleagues, parents and community
● Possess a work ethic and personal belief system that aligns with the mission and vision of

Extera Public Schools
● Excellent written and verbal communication skills and the ability to interact and forge

relationships with students, parents, staff, Board, and community members
● Demonstrated resourcefulness in setting priorities and guiding investment in people and

systems
● Deep knowledge of effective instruction and experience managing instructional personnel

as  well as instructional processes
● Demonstrated persistence to meet organizational goals
● Self-directed with the ability to work both autonomously and in teams
● Bilingual (Spanish/English) preferred

Minimum educational level:

● 1+ year working with students as a teacher, teacher intern, or teaching assistant
● Bachelor’s degree in Education, Teaching, or related field preferred
● Possession of a valid California Multiple-Subject Credential; authorization to teach English

language learners



● Unwavering belief that all students can achieve at the highest academic levels
● High level of professionalism
● Willingness to engage in frequent dialogue and to be relentlessly self-reflective with regard to

personal teaching practices
● Commitment to using assessment data to inform instruction
● Proficiency in computer hardware and software use, including Google Suite, word processing,

spreadsheets, multimedia presentations, email, the Internet and digital media
● Two years of teaching experience in historically underserved communities, preferred

Physical requirements:
The physical demands described here are representative of those that must be reasonably met by an Instructional Assistant
to successfully perform the essential functions of this job.
☒ Stand, walk or bend over, kneel, crouch, reach overhead, grasp, push, and pull.  Move, lift and/or carry up to
30 pounds to shoulder height.
☒ Repetitive use of hands (i.e. fine manipulation, simple grasping, and power grasping).
☒ Demonstrate normal depth perception.
☒ Sitting, walking or standing for extended periods of time.
☒ Dexterity of hands and fingers to operate a computer keyboard, operate standard office equipment, and use a telephone
☒ See and read a computer screen and printed matter with or without vision aids.
☒ Distinguish colors.
☒ Read and understand rules and policies, labels, and instructions.
☒ Hear and understand speech at normal levels and on the telephone.
☒ Verbal communications, including the ability to speak and hear at normal room levels and on the telephone.

Work environment:

The work environment characteristics are representative of those in a normal office, classroom/school setting which one
might encounter while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

☒ Work indoors in a standard office environment, computer lab, and/or classroom environment.
☒ Work is performed in indoor and outdoor environments.
☒ Exposure to dust, oils, and cleaning chemicals.
☒ Some exposure to childhood and other diseases in a school environment.
☒ May be required to work outside of normal workdays and office hours to meet operational deadlines.

Compensation:

Salary for this position is competitive and commensurate with experience and  education as listed in our
teacher salary tables

Commitment to Diversity
Extera Public Schools is actively looking to build an experienced and diverse team. Extera Public Schools
does not discriminate in the administration of its policies and programs on the basis of race,  color, national
or ethnic origin, age, sex or gender, gender identity and/or expression (including a  transgender identity),
sexual orientation, military or veteran status, genetic information, religion or  religious creed, disability or
handicap, or any other characteristic protected under applicable federal,  state or local law.


